Interstate Compact for Adult Offender Supervision

A Brief Guide to Preparing and Submitting Misdemeanor Offender Transfer Requests


1 Misdemeanor offenders who meet the following requirements may be considered for transfer of supervision to other states under the Interstate Compact for Adult Offender Supervision (ICAOS):
· Sentence length must be 1 year or more of supervision; and

· The misdemeanor offense must include one or more of the following:
· An offense in which a person has incurred direct or threatened physical or psychological harm;
· An offense that involves the use or possession of a firearm;
· A second or subsequent misdemeanor conviction of driving while impaired by drugs or alcohol.  There is no timeframe requirement for the previous offense(s); or
· A sexual offense that requires the offender to register as a sex offender in the sending state. 
2 To qualify for a mandatory transfer of supervision, the offender:

· Has more than 90 days of supervision remaining; and

· Has a valid plan of supervision; and

· Is in substantial compliance; and

· Was a resident of the receiving state at time of the offense, or

· Has resident family in the receiving state who has indicated a willingness and ability to assist as specified in the plan of supervision and can obtain employment in the receiving state or has a means of support.
Note: Resident family is defined as parent, grandparent, aunt, uncle, adult child, adult sibling, spouse, legal guardian, or step-parent who has resided in the receiving state for at least 180 days.  (In-laws, fiancée, common law spouse and cousins do not qualify.) 

3 Requests for transfers that do not meet the above mandatory criteria will only be considered in extraordinary circumstances.  When considering a discretionary transfer, contact the Interstate Compact Office for guidance and ensure the offender has a back-up plan in Florida.

4 All requests must contain sufficient justification as to why a plan in the other state, rather than Florida, is the best and only plan available to the offender.  
5 Always use the current forms available from the Department of Corrections. Current forms should be requested via email at fl.compact@fdc.myflorid.com. Be sure to fill out the forms completely and include information for each case being transferred.  Do not leave any items blank. 
6 The officer is responsible for submitting a complete transfer request packet by electronic mail. Information and documents for all cases for which the offender will have supervision must be included in the transfer request and the plan must be verified. Transfer requests will be entered into the Interstate Compact Tracking System (ICOTS) by Compact Office staff. Incomplete transfer requests will not be entered and will significantly delay the transfer process.

7 Submit the complete transfer request packet by electronic mail to the Florida Interstate Compact Office at fl.compact@fdc.myflorida.com and include the following documents for all periods of supervision:
Required Documents:

· Transfer Request Form

· Signed Offender Application for Interstate Compact Transfer form

· Supervision Orders with all standard and special conditions
· A digital photograph 
· Detailed circumstances of instant offense (i.e., offense report with who, what, when, where)

Documents to be Included if Available and/or Applicable: 
· Supervision history, if the offender has been under supervision more than 30 days

· Gang information relevant to supervision

· Judgment and Commitment Documents 

· Information relating to court ordered financial obligations 
· Any known orders restricting the offender’s contact with victims or any other person
· Any known orders protecting the offender from contact with any other person
· Pre-Sentence Investigation 
· Information as to whether the offender is subject to sex offender registry requirements in the sending state along with supporting documents
· Summary of prison discipline and mental health history during the last 2 years

Transfer Packets for Registered Sex Offenders must contain the following information, if available: 

· Assessment information, including sex offender specific assessments
· Social history
· Information relevant to the sex offender's criminal sexual behavior
· Law enforcement report that provides specific details of the sex offense
· Victim information (name, sex, age and relationship to offender; statement of victim or victim's representative)

· Sending state’s current or recommended supervision and treatment plan 

8 Please do not include criminal histories and documents for cases where there is no supervision, etc.

9 The offender must remain in Florida until accepted by the receiving state unless reporting instructions have been provided by the receiving state. If reporting instructions are denied, the offender may still be eligible for transfer.  A complete transfer request may be submitted for investigation while the offender remains in Florida awaiting the reply to transfer request from the receiving state.
10 The officer will receive an email notification from the Interstate Compact Office when the transfer request is submitted to the receiving state.  If a transfer request has been submitted and confirmation of receipt is not received within seven (7) days, contact the Interstate Compact Office to confirm that the transfer request has been received.  
11 The Interstate Compact Office will forward the receiving state’s Reply to Transfer Request indicating acceptance or rejection to the officer.  
Contact the Interstate Compact Office for assistance at fl.compact@fdc.myflorida.com or 850-717-3487.[image: image1][image: image2][image: image3]
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